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Call for Expression of Interest 

 

Letter of Interest for Capacity Development Service Provider (CDSP)  

to support Civil Society Organizations in Lao PDR 

 

 Issue date - December 2019  

 
Applications must be written in English and  include all the information requested below to be 

considered 
Applications must not be longer than maximum 7 pages 

 

Date:  
 
Contact Information: 
Name: 

Organization: 

Country of registration: 

Address: 

Telephone number: 

Email: 

Skype: 

Website, Facebook, Instagram, Twitter, Pinterest, LinkedIn (optional): 

 

Where did you heard of this Call? 

☐ CSWG Facebook   ☐ CSWG mailing list   ☐  KIS website  ☐  Personal email  

☐ other website (Please specify which one ………………………..) 

 

Personal/Organization Information: 
Type of consulting: ☐individual applicants, ☐private sector, ☐organization/institute, ☐other 
(Please specify………………….………………) 
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Briefly introduce yourself/organization and why you are interested to apply to this call for 
interest. (max ½ page) 

 

 

 

 

 

 

 

 

Thematic area of expertise and list of training topics:  

I) Organizational development 

☐ Organisational governance 

☐  Project cycle management 

☐ Strategic Planning 

☐ Strategic development 

☐ Financial management 

☐ Monitoring and evaluation 

☐ Donor reporting 

☐ Fundraising 

☐ Sustainability 

☐ Human resource management 

☐ Other(s) ……………………………………………………………………………………………………… 

II) Soft Skill and policy engagement 

☐ Leadership 

☐ Communication 

☐ Negotiation 

☐ Influencing 

☐ Presentation 
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☐ Public speaking 

☐ Ability to engage with government 

☐ Ability to analyse issues and generate practical solutions 

☐ Facilitate community participation 

☐ Facilitate community needs assessment 

☐ Time management 

☐ Holistic and systematic thinking 

☐ Analytical and critical thinking 

☐ Development strategy of policy engagement 

☐ Using better evidence 

☐ Other(s) ……………………………………………………………………………………………………… 

III) Other cross cutting topics 

☐ Gender equality and mainstreaming 

☐ Disability inclusion 

☐ Youth 

☐ Other(s) ……………………………………………………………………………………………………… 

 

Availability:   

What is your availability between April to December 2020?  

 

Are there any limitations to your availability during the above mentioned period?  

 

Service offer 

Geographical area for services: 

☐ World  ☐ Asia   ☐ South East Asia   ☐ Lao PDR   ☐ Other 
(please specify) ……………… 

 

Type of service: 

Do you offer tailored made training according to the specific needs of requested organization? 
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Do you rather have a list of planned training courses for the coming year – if so can you please 
share it with us? 

Language: 

Please list your service language(s) – add lines as relevant:  

1. …………… 
2. ………….. 
3. ………….. 

Rate:  

Please specify if the rate is per participants, per day or per training, and how much? (in USD or 
LAK) 

 

Is simultaneous translations included in the above fees? ☐ Yes  ☐ No 

 

Relevant past assignments/qualification and Experience: 
Please provide information regarding relevant past assignments, including the list of modules 
that have been developed to support CSOs, more specifically the ones relevant to the focus areas 
of this call i.e. organizational development, soft skills and policy engagement.  
Where relevant please also mention the average duration of those trainings. 
Max 1 page. 
 

 
 
 
 
 
 
 
 
 
 

 
Please give some examples of training tools and materials, training curriculum, session design 
and materials used to support CSOs.  
Max ¼ page. 
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Methodology (Max 1 page): 
Please briefly describe your training/coaching methodology .  

 How and what is the approach you take to tailor your support to CSOs?  

 How do you ensure supported CSOs adhere to “learning by doing” and embrace the 
change? 

 Can you share examples of sustained knowledge after training or long term change 
following training? 

 
Other requirements: 

 Please attach to your EOI the CV(s) of proposed staff or consultant(s). 

 Pease provide names and email address of up to 3 reference persons (e.g. previous 
clients)  

 Please annex any other documents you might deem relevant. 

 
 
Please send the “Expression of Interest” and relevant information to: 

chankhampha@cord.org.uk 

 

Signature 
 
 
………………………………………… 
Date:……………………………….. 
 
 

 
 

* Thank you for your interest* 
 

 
**Please note only selected potential applicants will be contacted** 

mailto:chankhampha@cord.org.uk

